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Overview of past and 
current activities

IO4 (and O2) GANTT

https://docs.google.com/spreadsheets/d/1Y6_KA-rGFKmCW27mDLq-VQuS_12--tRL/edit#gid=273128493


Final LS4VET activities 
– both IO and PQM

https://docs.google.com/spreadsheets/d/17rpWxQ-XQqdFNmS3LgaPrb1elCAvJXA257eIvXCEgYQ/edit#gid=717662617


IO tasks



IO GANTT



LS4VET course evaluation

Altogether 41 responses – might be more coming from Hungary.

• AU: 23

• HU: 7

• MT: 7

• NL: 4



PQM Tasks



Dissemination Tasks



Project and Quality Management
including finances 

2020-1-HU01-KA202-078848

08/2022-12/2022



Financial reporting
• Partners’ supporting documents to be sent by 15 September 2023 

for the final report due after the project closure (31.08.2023)

• You may upload your timesheets and contracts (IO costs) 
continuously in your partner folder or only when requested for the 
final report

• Financial Guide and templates available here: 
https://drive.google.com/drive/u/0/folders/11u-hd04i-MeraatpkOB
NQ5XyOvw19TP6 

• ELTE financial manager: 

Alexandra Koósz-Fodor

koosz-fodor.alexandra@ppk.elte.hu

https://drive.google.com/drive/u/0/folders/11u-hd04i-MeraatpkOBNQ5XyOvw19TP6
https://drive.google.com/drive/u/0/folders/11u-hd04i-MeraatpkOBNQ5XyOvw19TP6
mailto:koosz-fodor.alexandra@ppk.elte.hu


Intellectual Output

UNIT COST
• Based on daily fees per staff category, which differ by country group (4 groups based on GDP per capita). 
• We use only 2 categories: Researcher/ Teacher / Trainer and Technical staff
• Staff costs for managers and administrative staff are expected to be covered already under the "Project 

management and implementation" budget item 

•
Supporting documents:

• Proof of the intellectual output produced uploaded by the coordinator in the Erasmus+ 
Project Results Platform 

• Timesheet for each person involved
• Proof of the nature of the relationship between the person and the institution (e.g. 

type of employment contract) – persons with a service contract (e.g. translators, web 
designer etc.) are not considered as staff!



Multiplier events
• Budget: 30x100 EUR=3000 EUR
• Required documentation for reporting:

• Invitation letters
• Agenda
• Participant list signed by host and participants (incl. title and date of event, 

participants’ names and email addresses and their employers’ name and address)
• Meeting minutes 
• Photos
• Evaluation questionnaire – ELTE/ITStudy will prepare a template that you can 

adapt and use
• Evaluation of the event (summary with conclusions and analysis of feedback)

• Please keep invoices about rental fees, catering etc. as these might be 
requested in case of an audit to prove payment of related expenses, 
though the amounts will not be checked)



Transnational project meetings
• Budget: 575 EUR per person (typically 2 persons per partner travelling, as 

defined in your budget)

• Required documentation for reporting:
• Individual attendance certificates signed by the receiving organisation (certifying 

attendance, and including the objective of the activity, its start and end date, name of the 
person attending, and name and address of the delegating partner) - UM

• Participant list signed by all meeting participants and the receiving organisation - UM
• Proof of formal link between participant and delegating institution (participants’ 

contract) – each partner
• Meeting documentation (agenda, minutes, photos, presentations) – UM/ELTE
• Documents related to travel and accommodation (e.g. boarding cards, invoice of tickets, 

hotel invoice). If the place of departure is different from the site of the delegating partner 
and/or the place of arrival is not the same as the site of the host partner, the tickets of 
the actual journey are required, or alternatively other type of invoices proving the travel 
between the places of departure and arrival – each partner


